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It is our pleasure to welcome you to the UBC Okanagan School of Nursing (SON)!

Please read this entire document carefully, as it contains important information to help you prepare for the

program.

We invite you to join our Welcome Information Session (via Zoom) and come ready with any questions - we

are happy to support you.

WELCOME INFORMATION SESSION (Q&A)

DATE TIME LINKS

Zoom Information Session:

1530-1700 https://ubc.zoom.us/j/2243700917?pwd=0DJKaDdCTGVNdm1QRGY4N3d1QjBLQT09

June 3
Pacific Time | Add your location to check the time in your time zone here:

https://www.timeanddate.com/worldclock/converter.html?iso=20260603T233000&p
1=1093



https://ubc.zoom.us/j/2243700917?pwd=ODJKaDdCTGVNdm1QRGY4N3d1QjBLQT09
https://www.timeanddate.com/worldclock/converter.html?iso=20260603T233000&p1=1093
https://www.timeanddate.com/worldclock/converter.html?iso=20260603T233000&p1=1093
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STUDENT REGISTRATION PROCESS
Step 1: Registration by the School of Nursing (June 8-9)

The School of Nursing will register all students in required courses, including NRSG, HINT 110, and BIOL.

Step 2: Review Your Schedule in Workday (June 10)

Please review your schedule in Workday. Contact nursing.placements@ubc.ca if you notice any missing or incorrect
required NRSG, HINT 110, or BIOL courses.

Already completed BIOL or HINT 110?
If you have already completed BIOL or HINT 110, please:
e Confirm transfer credit through Academic Advising or in Workday

e Drop any BIOL or HINT course(s) in Workday if they are not required

Interested in Pharmacology?

If you would like to take Pharmacology:

e [fthere is space on registration day you can take pharmacology

e Review the schedule options for NRSG 210 (Term I) and NRSG 220 (Term Il)

e Ensure these courses fit within your schedule and do not conflict with required nursing courses

Step 3: Self-Registration (June 22-23)
Students who need to take English or wish to register for electives or Pharmacology must self-register in Workday on

their assigned registration date.
e Your registration time will be emailed to you or can be found in Workday
e You may register anytime from your assigned time until the add/drop deadline

e Ensure selected courses do not conflict with required nursing courses

Step 4: Review Your Schedule in Workday (June 24)
e Review your schedule in Workday to confirm that you are fully registered in all required courses.

e If you notice any missing or incorrect courses, contact nursing.placements@ubc.ca



mailto:nursing.placements@ubc.ca
mailto:nursing.placements@ubc.ca
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IMPORTANT DATES

DATE

June 8th-9th

The School of Nursing will Register LPN Access students in required courses including HINT
110, BIOL, NRSG 120, NRSG 140.

June 10t

Review Your Schedule in Workday.
Workday Log-In

Once you access your schedule, please:

1. Plan for self-registration
Identify any courses you need to self-register for on June 22 or 23 (e.g., English or
electives).

2. Plan to drop unnecessary courses
Identify any courses you do not need.
Ensure you have confirmed transferable credits before dropping a course.

3. Request schedule changes if needed
If you require an alternate schedule, contact the Assistant Director (Ryan Wilson)
to discuss available options.

June 22" or 23"

Students will self-register for English and any electives.
Students can drop any courses that are not needed.

NURSING PROGRAM ORIENTATION (Online)
Attendance is mandatory for this introduction to the Nursing Program. You will also be
introduced to the nursing leadership team and program leaders.

Friday Join via Zoom at:
September 11%" https://ubc.zoom.us/j/2243700917?pwd=0DJKaDdCTGVNdmM1QRGY4N3d1QjBLQTO9
1130-1300
Please note: Laura Mercer (Year 1 Team Lead) will reach out the first week of classes to
book an in-person session for LPNs only. Details will be provided in an announcement on
the Document Collection Shell on Canvas. The session on Sept 11 will still be helpful for
you to join as you will be introduced to leadership and on-campus student services.
ATTENDANCE
September 8® Attendance is recommended and expected in all lecture-based courses.

Term | Classes Begin

January 5%
Term Il Classes

Attendance is mandatory in some theory courses, and all lab and clinical courses:
e Examples: BIOL lab, NRSG 201 (Nursing Lab) and 236 (Clinical Practice)

Students are responsible for staying up to date with their schedules.

Begin e Check schedule in Workday the week before classes begin, as changes may occur
e Review each course’s Canvas site and syllabus for detailed scheduling information
e Be aware that your schedule may be different during the first week of each term
Winter Term I: September 8 to December 9%, 2026
Term Dates

Winter Term Il: January 5% to April 9%, 2027

Final Exam Periods
Dec 12-22, 2026
April 12-23, 2027

Exams Must Be Written as Scheduled
Students are expected to write final examinations at the scheduled date and time.
Requests to write an exam outside the scheduled time require submission of the Request
for Out-of-Time Final Examination Form.
Permission will be granted only in extenuating circumstances, such as:

e Serious health concerns



https://authentication.ubc.ca/idp/profile/SAML2/POST/SSO?execution=e1s1
https://ubc.zoom.us/j/2243700917?pwd=ODJKaDdCTGVNdm1QRGY4N3d1QjBLQT09
https://students.ok.ubc.ca/ws-tutorial/viewing-the-course-schedule/
https://nursing.ok.ubc.ca/wp-content/uploads/sites/120/2019/11/Request-for-Out-of-Time-Final-Examinations.pdf
https://nursing.ok.ubc.ca/wp-content/uploads/sites/120/2019/11/Request-for-Out-of-Time-Final-Examinations.pdf
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e Family emergency or tragedy
Please note: Exam rewrites are not permitted.

REQUIRED ACTIVITIES AND DOCUMENTS

Due Date for

Please review the information below carefully and follow all instructions by the listed

Completion deadlines. You are advised to keep copies of all documents for your personal records.
June 2026 DOWNLOAD AND TEST THE ZOOM APPLICATION
e Some meetings and courses will be conducted using Zoom
Ensure the application is installed and working
REVIEW YOUR COURSE SCHEDULE IN WORKDAY
June 10th e Ensure all required courses are correct

e Identify any issues that need to be addressed

June 22" or 23"

REGISTER FOR ENGLISH OR OTHER ELECTIVES
e You are responsible for registering in these courses
e All other required courses will be registered for you by the School of Nursing
e Drop courses that are not needed

Summer 2026

PLAN FOR PARKING
e Parking on campus is in high demand and requires a permit
Full-term passes are typically sold during the summer and often sell out
Pay-by-day parking is also available
Refer to the UBC Parking website for current details and options

All documents are to be submitted in the UBCO BSN Program Document Collection- 2026 Intake Canvas Shell in the

Document Assighments. (Self-enroll here)

Tuesday CREATE A UBC STUDENT EMAIL ACCOUNT
September 8*" e To support your participation in practice placements, you are required to use a UBC
student email address for all practice-related communication.
e Please ensure your UBC student email address is entered in Workday.
How to Activate Your Student Email
e Signin to the CWL MyAccount page
e Select “Activate Student Email”
e Follow the prompts to complete setup
Note: You must be registered in a course and in good standing to be eligible for this service.
Submit your email address in the UBCO BSN Program Document Collection- 2026 Intake
Canvas Shell in the Document Assignments.
Tuesday COMPLETE AND SIGN THE REQUISITE SKILLS AND ABILITIES DECLARATION FORM
September 8" e You are expected to read “Requisite Skills and Abilities: Becoming A Registered Nurse in
British Columbia”.
e Complete the Requisite Skills and Abilities Declaration Fillable Form
Submit in the UBCO BSN Program Document Collection- 2026 Intake Canvas Shell in the
Document Assignments.
Tuesday COMPLETE AND SIGN BSN STUDENT DECLARATION & RESPONSIBILITY AGREEMENT
September 8t

e You are expected to be informed of program expectations and policies.



https://zoom.us/
https://students.ok.ubc.ca/courses-money-enrolment/registration/
https://parking.ok.ubc.ca/
https://canvas.ubc.ca/enroll/NHMLNX
https://www.myaccount.ubc.ca/myAccount/login.xhtml
https://canvas.ubc.ca/enroll/NHMLNX
https://canvas.ubc.ca/enroll/NHMLNX
https://www.bccnm.ca/Documents/competencies_requisite_skills/RN_requisite_skills_abilities.pdf
https://www.bccnm.ca/Documents/competencies_requisite_skills/RN_requisite_skills_abilities.pdf
https://nursing.ok.ubc.ca/wp-content/uploads/sites/120/2026/05/Requisite_Skills_and_Abilities_Declaration_2026.pdf
https://canvas.ubc.ca/enroll/NHMLNX
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e Sign the BSN Student Declaration & Responsibility Agreement Fillable Form indicating
you have read all policies.

Submit in the UBCO BSN Program Document Collection- 2026 Intake Canvas Shell in the
Document Assignments.

Documents and fees below this point are required for entering year 2 of the BSN program.

Please refer to due dates here and on canvas.

Submit in the UBCO BSN Program Document Collection- 2026 Intake Canvas Shell in the Document Assignments.

Canvas shell will be available June 10*.

HSPNet
April 30t

CONSENT FOR USE & DISCLOSURE OF STUDENT INFORMATION ON THE HEALTH SCIENCES
PLACEMENT NETWORK (HSPNET)
e Read: Identified Purposes and Handling of Personal Information and Personal Health
Information in HSPnet
e Download and sign the HSPnet Consent Form.

Submit in the UBCO BSN Program Document Collection- 2026 Intake Canvas Shell in the
Document Assignments.

IMMUNIZATIONS

COMPLETE IMMUNIZATION RECORD
e All students must complete the UBCO Immunization Record in preparation for clinical
practice.

April 30t . o
e Toensure you are prepared for Year 2, the completed immunization record must be
submitted by April 30, 2027
Steps to Complete Your Record
e Make an appointment with a healthcare provider (e.g., family physician, public health
nurse, or travel clinic)
e Bring the following to your appointment:
o A copy of the UBCO Immunization Record form
o Copies of all childhood or previous immunization records
e Ensure the form is fully completed and signed by the healthcare provider
o The form must be signed by a registered nurse or physician
Important Information
Students should be aware that failure to meet recommended immunization requirements may:
e Restrict participation in clinical placements
e Impact the ability to meet program requirements
e Affect progression toward graduation and future nursing practice
Note: You may require additional immunizations to ensure adequate protection for clinical
practice. If all required immunizations cannot be completed at your initial appointment, you must
arrange to receive any outstanding immunizations as soon as appointments become available.
CURRENT CERTIFICATION IN CPR
CPR e Students must hold current certification in Cardiopulmonary Resuscitation (CPR) Level C
April 30 with Automated External Defibrillator (AED).

e Certification must be valid within 6 months of starting the program (after March 6,
2025)



https://nursing.ok.ubc.ca/wp-content/uploads/sites/120/2025/06/Student-Declaration-and-Responsibility-Form_Fillable_June_20252.pdf
https://canvas.ubc.ca/enroll/NHMLNX
https://canvas.ubc.ca/enroll/NHMLNX
https://canvas.ubc.ca/enroll/NHMLNX
https://ubcca-my.sharepoint.com/personal/laura_mercer_ubc_ca/Documents/Information%20Packages-%20Year%201/Nursing%20Student%20Immunization%20Record%202026-27.pdf
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Submission Requirement
e To ensure readiness for Year 2, LPN Access students are required to submit proof of CPR
certification by: April 30, 2027
Ongoing Requirements
e You are required to complete HCP (Healthcare Provider) CPR with AED prior to Year 3
o A refresher course will be required prior to Year 4

STUDENT PRACTICE EDUCATION CORE ORIENTATION (SPECO)

SPECO Students are required to complete the Student Practice Education Core Orientation (SPECO),
April 30" which consists of mandatory online modules required for participation in student placements
within the health authority.
Steps to Complete SPECO
1. Download the SPECO Checklist
Use the fillable checklist form to guide your course completion.
2. Create a PHSA Learning Hub Account
a. Click “Sign up” and create a username and password
b. Use your UBC student email address when registering
c. For assistance, visit:
https://learninghubhelp.phsa.ca/my-profile/set-up-a-learninghub-account
3. Access the SPECO Curriculum
Complete all required modules through the PHSA LearningHub:
https://learninghub.phsa.ca/Courses/8538/speco-curriculum
4. Enroll in the SPECO Curriculum
Follow instructions on the platform to begin your modules.
Important Notes
e These modules will take several hours to complete- do not delay starting them
e Once completed, download and print your “Learning History- Transcript” and submit as
required
e If you have previously completed these modules through iLearn, your transcript will be
accepted-you do not need to repeat the courses
PROVINCIAL VIOLENCE PREVENTION TRAINING
PVPC e Students are required to complete Provincial Violence Prevention Training (PVPC) in
April 30% preparation for clinical practice.
e WorkSafeBC and Interior Health require all students participating in practice settings to
attend an 8-hour in-person Violence Prevention training session.
Registration Information
e Registration details will be posted on the:
2026-2027 Nursing Lab Practice Canvas Shell
Important Notes
e Students who have already completed this training are not required to repeat it
e However, proof of completion must be submitted
e Students are responsible for maintaining annual re-certification, as required
NURSING STUDENT ID PHOTO SUBMISSION
NURSING ID e Students are required to submit a professional photo for their Nursing ID card.
April 30t e Cost: $15

Photo Requirements
e Follow the Nursing Photo ID Card guidelines for professional photo standards



http://www.phsa.ca/student-practice-education-site/Documents/SPECO%20Checklist.pdf
https://learninghubhelp.phsa.ca/my-profile/set-up-a-learninghub-account
https://learninghub.phsa.ca/Courses/8538/speco-curriculum
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e Refer to instructions here: Nursing Photo ID Cards

Important Information
e Marion Fauth will contact LPN Access students in April 2027 with instructions to
complete the ID order process for Fall 2027

CRC
Summer 2027

CRIMINAL RECORD CHECK (PROOK OF APPLICATION)

Students must provide proof of application and payment for a Criminal Record Check.
e Print or save confirmation of your application and payment
e Once submitted, the Ministry of Public Safety and Solicitor General will send your
completed Criminal Record Check directly to the UBCO School of Nursing

Completion Timeline
e This requirement must be completed during Summer 2027

STUDENT FEES

STUDENT FEES
Each year, students are required to pay program-related fees that cover costs such as:
e Lab supplies
e Fittesting
e LPN Access students will begin paying these fees in Year 2 of the program.
For current fee information, please refer to: UBCO School of Nursing Fees

INFLUENZA AND
COoVID

ANNUAL IMMUNIZATION
The influenza (flu) and COVID-19 vaccines are available each fall.
Students are encouraged to:

e Receive these vaccines annually

e Provide proof of vaccination, as required

UNIFORM

PURCHASING UNIFORMS
Students are required to purchase UBC standardized nursing uniforms through the UBC
Okanagan Bookstore. All LPN access students will require their uniform for September 2027 to
enter clinical practice. Please allow sufficient time for your uniform order to arrive on time.
e The deadline to place an order with your cohort is October 15, 2026 you can do this if
you would like to purchase them early.
e Students may visit the bookstore at any time to purchase scrubs- you can purchase
summer 2027.

Uniform Specifications
e UBCO Nursing scrub tops must be purchased through the bookstore
e Scrub pants may be purchased elsewhere; however, they must match the navy-blue
UBCO scrub top

Failure to pay required student fees or complete program requirements may result in withdrawal from the nursing

program and/or inability to progress to Term Il.

All Documents (proof of completion/payment) are to be uploaded to the UBCO BSN Program Document Collection-

2026 Intake Canvas Shell in the Document Assignments.



https://secure.touchnet.net/C20435_ustores/web/store_main.jsp?STOREID=41&SINGLESTORE=true
https://canvas.ubc.ca/enroll/NHMLNX
https://canvas.ubc.ca/enroll/NHMLNX
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EXPECTED PROFESSIONAL BEHAVIOUR FOR NURSING STUDENTS

Nursing is both an academic and practice profession. You have entered a professional program and therefore are
called on to be both professional and a leader. Students are expected to demonstrate mature and professional
behavior and communication in classroom, clinical, practice, and in emails. Students’ unprofessional behavior will
be dealt with through professional responsibility policies and could result in withdrawal from the nursing program.

The BSN Program has Nursing Practice Placement Transportation Requirements. As an expectation of the BSN
program, all students will be expected to commute throughout the Okanagan Valley for the various practice
courses, for the duration of the nursing program. All students are required to find their own transportation
throughout study semesters Il - VIIl of the nursing program. Please note, the bus and public transit system will not
provide the required transportation. A request for a practice placement switch based on transportation challenges
will not be accepted. Students are responsible for their own transportation including the associated costs of travel
and accommodations. It is important to review the British Columbia Government’s “Driving and Transportation:
Seasonal Driving” information to ensure that if you are using your own vehicle to get to practice and that it is
reliable and safe (e.g., snow tire requirements from October-April).

The Bachelor of Science Program is a full-time program that requires regular attendance in classes and has
mandatory clinical and lab hours. The SON cannot accommodate absenteeism unrelated to extenuating
circumstances (i.e. holiday requests, travel plans, work commitments etc.). Please note that students’ absenteeism
will be dealt with through professional responsibility policies and unapproved absenteeism could result in
withdrawal from the nursing program.

The first week of every term involves Required Orientation to the term and to clinical or practice and attendance
is mandatory. During Exam Periods students need to be prepared to write all exams as scheduled by the University
- exceptions are by application and are rare. Do not make travel plans until you know the date of your final exams.

Please refer to related policy and standard https://nursing.ok.ubc.ca/currentstudents/policy-for-bsn-programs/.

Please plan for this required level of academic and professional commitment!

10


https://nursing.ok.ubc.ca/wp-content/uploads/sites/120/2026/05/Transportation-Policy-2026.pdf
https://nursing.ok.ubc.ca/currentstudents/policy-for-bsn-programs/
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CONTACT US

The School of Nursing is in the ART Building and Critical and Creative Studies (CCS) Building. Refer to chart below to find
teachers and staff. Please refer to the Campus Map.

Program Contacts

Director

Clare Harvey

To connect with Clare please contact the Admin
Assistant at: 250-807-8010 or Office ART 339

Associate Director

Melanie Willson

Office ART 337 | 250-807-8468
melanie.willson@ubc.ca

Assistant Director

Ryan Wilson

Office ART 339 | 250-807-8010
ryan.wilson@ubc.ca

Administrative Assistant

Marion Fauth

Office CCS 253 | 250-807-8180
nursing.info@ubc.ca

Nursing Practice Placement
Coordinators (NPPC)

Jasmine Clark and
Stephanie Paulson

Office ART 333
Nursing.Placements@ubc.ca

Lab and Simulation
Coordinators (LSC)

Leah Dawe and
Amanda Tregilges

Office CCS 251C | 250-807-9984
leah.dawe@ubc.ca

amanda.tregilges@ubc.ca

FHSD Academic Advisor

Academic and Career Advising

Kim Buschert

Library Support
for Nursing Students

kim.buschert@ubc.ca

Team Leaders

Each year of the program has a Team Leader who provides support to both students and instructors within that
cohort. Students are encouraged to connect with their Team Leader as a point of support when:

e Concerns have not been resolved with their instructor(s)

e They are experiencing challenges that require additional guidance

e There are extenuating circumstances (e.g., requesting approval for absences or accessing supports)

Year 1 Laura Mercer laura.mercer@ubc.ca

Year 2 Charlene Strumpel (Acute Care) charlene.Strumpel@ubc.ca
Dennis Jasper (Community & Mental Health) dennis.jasper@ubc.ca

Year 3 Maggie Weninger (Acute Care) maggie.weninger@ubc.ca
Sarah Camacho (Maternity & Pediatrics) sarah.camacho@ubc.ca

Year 4 Lindsay Kennedy lindsay.a.kennedy@ubc.ca
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REGISTRATION INFORMATION

The School of Nursing will register students in required courses in advance of the campus-wide registration

period. Elective and English course registration are the responsibility of the student.

Please review the Term | and Term Il required courses and schedules provided below.

All requests for schedules that differ from the available options require approval from the Assistant Director.

If you have scheduling needs related to athletics, accommodations through the Disability Resource Centre

(DRC), or other circumstances, you must meet with the Assistant Director to discuss possible alternatives.

Please note that schedule changes are subject to program capacity and may not be accommodated.

The School of Nursing (SON) BSN timetable for all years of the program is located at the end of this document.

TERMS | & Il Required Courses

Term Students are required to complete the following courses in Term I:
e HINT 110
e BIOL 131 (including BIOL 131 Lab)
e One English course (ENGL 112, 113, 114, 150, 151, or 153)
Progression Requirement:
All of the above courses must be completed to progress to Term Il, except for English.
Students may choose to defer the English requirement to a summer term to help manage their
course load.
Terml i Students are required to complete the following courses in Term Il:

e NRSG 120

e NRSG 140

e BIOL 133 (including BIOL 133 Lab)
Progression Requirement:

All of the above courses must be successfully completed in order to progress to Year 2 of the

program.
e NRSG 120
e NRSG 140

e BIOL 133 & BIOL 133 Lab

Students are advised to review their Course Schedules in Workday before the start of term to

confirm updated times and room locations.

Please note that schedules are subject to change.

12


https://workday.students.ubc.ca/course-registration/viewing-the-course-schedule/

UBC( THE UNIVERSITY OF BRITISH COLUMBIA

——

W School of Nursing

Okanagan Campus

LPN ACCESS SCHEDULE OPTIONS

Timetable LPN ACCESS 2026-2027 Term I

NRSG 140 Sec 001 1400-1700 available with schedule

Pharmacology- you
can self-register. BIOL Lab L06: 1700-2000

Option Monday Tuesday Wednesday Thursday Friday

ALL LPN access HINT 110: 1100-1400 BIOL L.AB 1.04: 1100-1400
students will be BIOL 131: 1400-1530 BIOL 131: 1400-1530
registered in this option.
BIOL 131: 1400-1530
Ifyou plan to take *NRSG 210 1400-1530 BIOL LAB L11: 1100-1400
NRSG 210 HINT 110: 1100-1400 - pharm is also available NRSG 210 1400-1530 BIOL 131: 1400-1530
Pharmacology- you can Tuesday. Can register if
self-register. BIOL not needed
All students need to take BIOL 131 (Tuesdays & Thursdays) and an associated lab.
If you require an alternate schedule, please contact the Assistant Director to discuss options.
Timetable LPN ACCESS 2026-2027 Term II

Option Monday Tuesday Wednesday Thursday Friday

ALL LPN access
students will be | BIOL 133 0800-1100 NRSG 120 Sec 001 0800-1100

registered in this NRSG 140 Sec 001 1400-1700

option.

BIOL Lab 1.06: 1700-2000
If you plan to take| BIOL 133 0800-1100 NRSG 120 Sec 001 0800-1100 NRSG 220 Sec 002 1400-1530
NRSG 210 *only pharmacology option

*All students need to take BIOL 133 and an associated lab.
If you require an alternate schedule, please contact the Assistant Director to discuss options.
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NURSING PRACTICE INFORMATION

For LPN Access students, nursing practice begins in September 2027.

The School of Nursing reserves the right to adjust practice placements and schedules to ensure
appropriate learning experiences for all students. As a result, your course schedule may be modified to

accommodate placement requirements.

Students are responsible for arranging their own_transportation to all practice placements. Please refer
to the UBC Okanagan School of Nursing Calendar for additional information.

Details about placements, requirements, and updates will be available on the Nursing Practice

Placement Canvas Shell after course registration.

PROGRESSION IN THE NURSING PROGRAM

To be promoted to Year 2, students must successfully complete all Year 1 courses with a minimum
grade of 60% in each course. Only courses with a grade of 60% or higher may be applied toward the
Bachelor of Science in Nursing (BSN) degree.

Students must also meet additional requirements as outlined in the UBC Academic Calendar.

Minimum Academic Requirements
e Achieve a minimum grade of 60% in every course
e Maintain a minimum term GPA of 65%

e Successfully complete all pass/fail courses

Failure and Progression
e Agrade below 60% results in a failed standing, and the student will not be permitted to progress
to the next term
e Due to concurrent registration requirements, students may be required to repeat additional

courses alongside the failed course

Practice Course Failure
e Students who re-enter the program after failing a practice course may be required to:
o Repeat and successfully complete a lower-level nursing practice course

o Meet all concurrent course requirements associated with that course

Readmission Following Failure
e Students who fail a Nursing course after readmission will be required to withdraw from the
program for a minimum of two calendar years
e Upon return, students must:

o Follow University readmission policies
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o Re-enter at Term | of the program
o Successfully repeat all Nursing courses, including those previously completed or granted

transfer credit

Program Completion Requirement
Students must complete all required courses for Semesters | through VI, including electives, by the end

of Semester VII.

CRIMINAL RECORD CHECKS FOR NURSING STUDENTS

Criminal Records Review Program
The Ministry of Public Safety and Solicitor General requires all individuals working with vulnerable
populations to provide consent for a Criminal Record Check (CRC).

Application Process
Students must apply online to:

o Verify their identity
e Provide consent for the criminal record review

e Authorize the results to be shared directly with the School of Nursing

If you have completed a Criminal Record Check through the Ministry within the past five years, you may

request to have it shared electronically with the School of Nursing (see below for instructions).

Important: Criminal Record Check results cannot be shared by other organizations, including UBC.

All requests to share results must be completed by the student through the online system.

Important Requirement
Criminal Record Checks are not accepted when completed at:

e Police departments
e RCMP (in or out of province)

Application Instructions
To complete your Criminal Record Check:

e Follow the step-by-step instructions available at:

https://www?2.gov.bc.ca/gov/content/safety/crime-prevention/criminal-record-

check/applicants/apply

o If this is your first time applying, scroll down on the webpage to view the “How to Apply”
tutorial video
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APPLY FOR A NEW CRIMINAL RECORD CHECK (CRC) or REQUEST TO SHARE AN EXISTING ONE
***Cost of a New CRC is $28.00 ***

The online Criminal Record Check (CRC) application uses the BC Services Card Login to verify your

identity. This is a secure method used to access government services online.
You can learn how to set up your BC Services Card Login here.

Step 1: Access the Online Application
Go to: https://justice.gov.bc.ca/eCRC/

Step 2: Enter the Program Access Code
Enter the UBCO BSN Program Access Code: W3T884KNzV

Step 3: Complete or Share Your Criminal Record Check
Follow the instructions to either:
e Complete a new Criminal Record Check, or
e Request to share an existing Criminal Record Check
o To share an existing CRC:
e The check must have been completed within the last five years through the
Ministry of Public Safety and Solicitor General
e The request must be for the same type of check (children, vulnerable adults,
or both)

Step 4: Submit Proof of Application
e Save or print proof of your application and payment (e.g., screenshot)
e Submit documentation as outlined in the program checklist

e Note: The Ministry may not always issue formal proof of payment or confirmation.

Need Help?

If you experience any issues during the process (e.g., error messages) or have questions, please
contact:
School of Nursing Administrative Assistant
Marion Fauth
Office: CCS 253
Office Hours: Monday—Friday (except Thursday), 8:30 AM —4:00 PM
nursing.info@ubc.ca
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VERIFYING APPLICANTS’ IDENTITY

Using BC Services Card Login
If you live in another Canadian province or territory and do not have a physical BC Services Card,
you can still set up a BC Services Card Login and complete the Criminal Record Check online.

Alternative Identity Verification
If you live outside of Canada or choose not to use the BC Services Card Login, you may still
submit a Criminal Record Check online: https://justice.gov.bc.ca/eCRC/

In this case:
o The School of Nursing must be notified to verify your identity through the Criminal
Records Review Program online
e An authorized representative will verify your identification, you must:
o Email the School of Nursing Administrative Assistant at: nursing.info@ubc.ca
o Include two pieces of government-issued identification
e  Your Criminal Record Check will then be submitted for processing
Submit Proof of Application
e Save or print proof of application and payment (e.g., screenshot)
e Submit documentation as outlined in the program checklist
e Note: The Ministry may not always provide formal confirmation of payment or
submission.

Processing and Follow-Up
e After submitting your application, allow approximately 3—5 weeks for processing
e The Ministry will email you a payment link, if applicable
e Check your inbox (and junk folder) regularly for updates
o0 Once complete:
e Your clearance status will be sent directly to the School of Nursing
e Clearance letters are not provided directly to students
Important Responsibilities
e You must inform the organization if you receive any new charges or convictions
e Failure to do so may result in penalties
e Payment must be made within 30 days, or you will need to reapply and restart the
process

Contact Information

School of Nursing Administrative Assistant

Marion Fauth

Office: CCS 253

Office Hours: Monday—Friday (except Thursday), 8:30 AM — 4:00 PM
nursing.info@ubc.ca
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NURSING PHOTO ID CARDS

All nursing students are required to have a photo ID badge for clinical practice.
LPN Access students will receive their Nursing ID badge during the first week of lab classes in Term | of
Year 2 (September 2027).

Photo Submission Requirements
All Nursing ID badges are issued through Interior Health in Kelowna. To allow sufficient time for

processing, students must submit a professional photo.

e Submit your photo by email to: nursing.info@ubc.ca

e Ensure your photo meets the required Criteria for Photos Used in ID Production (see below)
e Submission deadline: April 30", 2027.

Criteria for Photos to be Used in ID Production:

Face-on picture of subject looking directly at the camera

Head & shoulders photo showing subject down to armpits.

Some background showing above their head.

Taken against a plain, non-patterned background (preferably light coloured).

Taken using landscape orientation.

No additional filters are to be used.

If using a camera with the date feature — Ensure feature is OFF.

Mo hats, masks or dark glasses are to be worn in the photo, (It's best for masks to be removed all together,
rather than simply pulled underneath their chin.)

= File saved in jpg format using subjects name as file name. E.g.: LAST NAME, First Name.
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IMMUNIZATION REQUIREMENTS

Applicants are advised that British Columbia health authorities request that all individuals working in
health care, including students, to follow provincial and BC health agencies' immunization policies and
guidelines. For that reason, nursing students must also adhere to the same policies and guidelines.

Nursing students are at risk of exposure to communicable diseases because of their contact with
patients or material from patients with infections, both diagnosed and undiagnosed. Maintenance of
immunity against vaccine-preventable diseases is an integral part of a health care facility’s occupational
health program. Optimal immunization for health care students will not only safeguard their own health
but may also protect patients from becoming infected by a nursing student. Students should be aware
that failing to be immunized, as required may restrict a student’s educational opportunity to fulfill
requirements for graduation and subsequent practice as a nurse.

PROCESS FOR COMPLETING IMMUNIZATION RECORD

Step 1: Review Your Immunization Status
If you have previously received vaccinations:

e Request bloodwork from a physician to check titres for:
o Measles, mumps, and rubella (MMR)
o Varicella lgG
o Hepatitis B

o This will help determine whether additional vaccines are required to ensure adequate immunity

Note: If you have not received vaccinations, skip Step 1 and proceed directly to Step 2. Contact public

health as soon as possible to begin your immunization series (requirements may vary based on age).

Step 2: Complete the Immunization Record
e Book an appointment with a:

o Public or community health nurse
o Travel clinic
o Nurse practitioner or physician
e Bring or email the following to your appointment:
o A copy of the UBCO Immunization Record form

o All available immunization records
o Bloodwork results (if applicable)
e Ensure the immunization form is:
o Fully completed
o Signed by an appropriate healthcare provider
= Acceptable providers include public health nurses, community health nurses,
travel health nurses, nurse practitioners, family physicians

Additional Information
e Many vaccines are available through public health centres, and some may be free of charge
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e Travel Medicine & Vaccination Clinics (http://www.tmvc.com/) also provide assessment,

vaccination, and scheduling services (fees may apply)

Step 3: Submit Your Immunization Record
e Upload your completed Immunization Record to Canvas in the designated Document

Assignment
e Submit by the required deadline
e This document serves as tracking evidence required with provincial immunization requirements.

Important: Keep a copy of your completed immunization record for your personal files

INFLUENZA VACCINE

The influenza (flu) vaccine is not included on the Immunization Record, as it is an annual vaccination
typically available each fall (generally beginning in November).
Under the BC Influenza Control Program Policy, individuals working in patient care settings (including
students) are required to protect against influenza by either:

e Receiving the annual influenza vaccination, or

e Wearing a mask while in patient care areas during the influenza season

For individuals who are not immunized, mask use is generally required from November through March.

Student Responsibilities
Students are responsible for:

e Obtaining the annual influenza vaccine (recommended)

e Keeping proof of vaccination

If proof of vaccination is not provided, students will be required to:
e Wear a mask for the entire shift while in patient care areas

Exemptions
Students who are unable to receive the influenza vaccine due to medical conditions, allergies, or other

valid reasons must provide appropriate documentation from a healthcare provider.
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UBCO STANDARDIZED UNIFORMS

e Astandardized nursing uniform is mandatory for all students.

e Students will be required to purchase two scrub pants and two scrub tops (one set for
lab, and one set for clinical).

e Optional nursing vests and jackets will also be available for purchase.

e Please note, that students will NOT be allowed to wear randomly colored sweaters or
hoodies over their uniforms (in lab or in clinical). Therefore, students who feel cold
easily are advised to purchase a uniform vest or jacket.

e Note you are not permitted to wear long sleeves when providing direct patient care.

e Students are also required to purchase a stethoscope, watch, penlight and appropriate
footwear.

LPN access students will need scrubs for September 2027
Uniforms are ordered through the UBCO Bookstore.

e AfterJuly 15™, students may go to the UBC Bookstore to try on the uniforms.
e The bookstore will stock a full-size run in all styles (two pant styles and two top styles).
o Scrub pants do not have to be purchased from the bookstore. They must be navy
blue to match the UBCO SoN top.

e Access ordering here at the UBC Bookstore Website

e On occasion there is a small stock in the bookstore, and you might be able to purchase in
store.

e The uniforms will be embroidered with the UBCO Logo and therefore are non-refundable.

e It would be ideal to try the uniforms on, before ordering online. If you are out of town you
may check to see if a uniform shop near you carries this brand or wait until arrival in
Kelowna.

e If ordering online, please ensure enough time so that your uniform arrives on time.

e Each embroidered scrub set (top and bottom) will cost approximately $80.00 plus tax.

e Embroidered vests will cost approximately $55.00 plus tax.

e Embroidered jackets will cost approximately $60.00 plus tax.

e Updated pricing at bookstore
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MANDATORY PROVINCIAL VIOLENCE PREVENTION CLASSROOM TRAINING

WorkSafeBC and Interior Health require students participating in practice settings to complete an 8-

hour in-person Violence Prevention training session.

Training Availability
e Sessions will be offered in Summer 2027 (Kelowna)

e Additional weekend sessions will be available during the fall term

Registration details will be posted on the Nursing Practice Placement Canvas Shell, which you will gain

access to after registering for your courses.

LPN Access Students
LPN Access students who have completed this training through Interior Health (IH) may use it to meet

this requirement by submitting:
e Proof of completion to UBCO BSN Program Document Collection — 2026 Intake (Canvas Shell)
under Document Assignments.

e Evidence of a current annual refresher

GENERAL INFORMATION FOR NURSING STUDENTS

24-Hour Clock
Nursing practice uses the 24-hour clock (also known as military time). Students are encouraged to
become familiar with this format:

e https://www.mathsisfun.com/time.html|

e https://en.wikipedia.org/wiki/24-hour clock

Email Communication
Students are required to use their UBC student email account when communicating with instructors

and program staff.
e Check your UBC email regularly for updates from UBC Okanagan and the School of Nursing
e The UBC email account is the primary method of communication for program announcements

and changes

To activate your account:

e Signin to the CWL MyAccount page

e Select “Activate Student Email”

e Follow the setup instructions

Note: You must be registered in a course and in good standing to access this service.

Once activated, log in to UBC Student Webmail to access your account.

Okanagan Academic Calendar
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The UBC Okanagan Academic Calendar is the official source of information for program policies and

requirements.

To locate Nursing program information:
e Select Faculties, Schools and Colleges

e Navigate to the School of Nursing

The Academic Calendar contains important details on:
e Program requirements
e Course credits
e Academic policies

e Important dates (including exams and deadlines)

Preparing for UBC
Preparing for UBC- Student Services
Student Services has online information designed to support your transition to university.
It provides essential information on topics such as:
e Textbooks and course materials
e Housing and campus life
e Medical insurance

e Degree planning

These resources offer information for orientations and a strong foundation to help you succeed as you
begin your studies at UBC.

How to Access? Follow this link to Student Services

POLICIES AND PROGRAM INFORMATION

Students are responsible for familiarizing themselves with all University and School of Nursing policies.
The following resources provide essential information about program requirements, expectations, and
academic standards.

Key Resources:
e  UNIVERSITY Policy — Academic Calendar

e UBCO Academic Misconduct Policies
SON Policy — Academic Calendar
o BSN Program Requirements
o BSN Program Regulations
SON Policy and Program Expectations
o BSN School of Nursing Student Resources
The BSN Program & Practice Information
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Online Learning (Canvas)
UBC Okanagan uses Canvas as its online learning platform.

e Access Canvas at: http://www.elearning.ubc.ca/

e Each course will have a dedicated Canvas site containing:
o Course materials
o Assignments

o Announcements

Students are responsible for:

e lLogging in regularly using their CWL

e Reviewing course content and updates

e Accessing and retaining course syllabi and required readings

o Important Note: It is the student’s responsibility to retain copies of all course syllabi, as

they may be required for academic or professional purposes, including transferring
institutions, applying for registration outside of the province or country, or pursuing
graduate studies.

Academic Progress Report
The Academic Progress Report in Workday is a planning tool that allows you to track your progress

toward degree completion.

It provides information on:
e How your coursework meets program requirements
e Your progress toward completing your degree

Accessing Your Academic Progress Report
To view your Academic Progress Report:

1. Loginto Workday
2. Select Academics from the left-hand navigation menu
3. Select Academic Progress from the top menu

Additional Support
If you require assistance interpreting your Academic Progress Report, you are encouraged to connect

with Academic Advising

STUDENT ID CARDS

Your UBCO Photo ID card is used for:
e Borrowing materials from the library
e Identification for clinical practice

e Accessing meal accounts

The card can also be preloaded with funds for:

e Printing and photocopying
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e Vending machines

e On-campus food purchases

Students are encouraged to attend the early photo sessions during the first week of September to
receive their free ID card. Replacement cards cost $10.00.

Photo Session Details:

e Location: University Centre (UNC), 2nd floor (Student Services)
e Bring:

o One piece of government-issued photo ID

o Your UBC student number

School of Nursing Practicum ID Card
The School of Nursing will arrange practicum ID badges for all students.

e This ID must be worn daily during labs and clinical practice

e IfyourID is lost, a replacement must be purchased at a cost of $15.00

TEXTBOOKS AND COURSE MATERIALS
A list of required textbooks and course materials will be available in late August, check UBC Okanagan

Bookstore for details.

REQUIRED FORMS AND DOCUMENTS
Students are required to complete and submit all required forms and documentation using the program
checklist.

e Forms are provided within this document or through linked resources

e Each item includes a specific due date

o Refer to the checklist for full details and submission requirements

Submission Requirement
All required documents must be submitted through the UBCO BSN Program Document Collection- 2026

Intake page on the Canvas Shell. Students are not permitted to enter into a practice site if documents

are not submitted on time.

TECHNOLGY AND SOFTWARE

Technology Requirements
Students are required to have access to a laptop or tablet throughout the nursing program.

This device will be used for:
e Accessing course materials and online textbooks
e Completing assighments
e Participating in computer-based exams

e Note: Chromebooks may not be compatible with some required programs and software.

25


https://bookstore.ubc.ca/ubc-bookstore-okanagan-campus
https://bookstore.ubc.ca/ubc-bookstore-okanagan-campus
https://canvas.ubc.ca/enroll/NHMLNX
https://canvas.ubc.ca/enroll/NHMLNX

Quizzing and Exam Software
During the program, students will be required to purchase access to a quizzing and exam preparation

software.

This software:
e Supports learning across courses in the program
e Provides practice questions and case studies

e Helps prepare students for the national licensing examination (NCLEX)

Research supports the use of computerized practice tools in improving exam readiness.
e This software is typically purchased at the start of Year 3
e Itis atwo-year subscription

e Estimated cost: approximately $500 CAD (subject to change)

The School of Nursing incorporates open-access resources where possible to help offset textbook costs

and support student budgeting.

Licensure Examination (NCLEX)
Upon graduation, students will receive a Bachelor of Science in Nursing (BSN) and will be eligible to
write the:
National Council Licensure Examination (NCLEX)
e Successful completion of the NCLEX is required to:
o Obtain licensure

o Practice as a Registered Nurse
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YOU HAVE A VOICE

You may wonder who to contact if you have questions or concerns. The following guide will help you
identify the appropriate person to support you. It's your education- you are encouraged to
communicate openly, seek support when needed, and take an active role in your learning and
progression through the program.

Who to Contact

Role When to Contact

Instructor (Teacher) | Course-related issues or concerns

Scheduling concerns or challenges within your term; they can also help direct
Team Leader o ]
you to additional support if needed

Practice Placement ) o
. Questions or concerns related to clinical placements
Coordinator

. . Academic advising, including grading or progression concerns; requests for
Assistant Director . . .
accommodations, deferrals, missed time, or leaves

Associate Director | Concerns that have not been resolved through other channels

DOCUMENT MANAGEMENT AND RESPONSIBILITIES

Know the Requirements
Students are responsible for understanding their own academic requirements and progression in the
program.

o Refer to the UBC Academic Calendar for official university and program regulations-this is the

primary source of information
o Refer to the School of Nursing website for forms, policies, and additional program details

Maintain Your Records
You should keep copies of all important documents related to your education. These may be required

during your program or after graduation.

Recommended documents to retain include:
e This information package and future yearly updates
e All course syllabi for every course
e Practice evaluations and formal correspondence from the university or program
e Certificates and documents obtained throughout the program

e Copies of all submitted documents (e.g., immunization records, CPR certification)

Records may be stored electronically or in paper format, but it is your responsibility to ensure they are

accessible when needed.
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NURSING PROGRAM REQUIREMENTS
The nursing program includes 12 practice courses across a variety of settings, such as:
e Hospitals

e Community environments

e Homes
e (Clinics
e Schools

e Residential facilities

To graduate, all students must demonstrate the ability to meet the BCCNM Entry-Level Competencies

for Registered Nurses and practice in accordance with the Standards of Practice.

The BCCNM provides additional guidance in the document: Requisite Skills and Abilities: Becoming a

Registered Nurse in British Columbia.

DISABILITY RESOURCE CENTER (DRC)

The Disability Resource Centre (DRC) supports students in accessing accommodations and programs

that reduce barriers related to disabilities and ongoing medical conditions.

If you have previously received accommodations, or anticipate needing them, you are strongly
encouraged to register with the DRC as early as possible. The DRC is available throughout the summer

to support you.

If you believe you may require accommodations to meet nursing practice requirements and entry-level
competencies, it is important to connect with the DRC and meet with an Accessibility Advisor early in

the process.

Early planning allows time to:
e Determine appropriate accommodations
e Arrange necessary supports
e Plan placements and schedules that support your success
e Because this process can take time, starting early will help ensure that supports are in place

prior to the start of your first practice course.

Contact Information

Zoé Bigwood (She/Her)

Accessibility Advisor, Faculty Liaison (Faculty of Health and Social Development)
zoe.bigwood@ubc.ca

250-807-8398
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Additional Support
The School of Nursing Assistant Director is also available to provide program-specific guidance and
support.
Students are encouraged to reach out if they are experiencing challenges in the program. Support may
include:

e Exploring options to adjust course load

e Identifying additional supports to assist with academic success

FREQUENTLY ASKED QUESTIONS

1) What courses do | need to take to complete my degree?
You are responsible for ensuring you meet all course and credit requirements for graduation.

A full list of required courses can be found in the UBC Academic Calendar:

2) How do I register for classes?

Registration for first-year students takes place in June 2026.

The School of Nursing will pre-register you in NRSG, HINT 110, and BIOL courses

e At your assigned registration time, you must self-register in Workday for your 3-credit English
course or any other electives you plan to take. Additional information is available at:
https://students.ok.ubc.ca/

e You will need your student number and Campus-Wide Login (CWL) to access Workday and your
timetable.
e Asample first-year timetable is included in this package.

e For assistance, contact: Academic Advising, University Centre (UNC) 207

3) When are break periods and exam dates?
e Academic deadlines and dates can be found on the Academic Calendar.
e Students are advised not to make travel or personal plans during term or exam periods.
e Qut-of-schedule exams are not permitted except in extenuating circumstances.

4) What if | want to drop a course?
Students may withdraw from courses within posted deadlines.

Important considerations:
e Many nursing courses are concurrent and sequential, requiring successful completion
(minimum 60%) to progress
e You may drop English and continue in the program
e If you are considering withdrawing from a course, you are strongly encouraged to consult with
the Assistant Director before deciding.

5) Can | take courses by distance through other institutions?
Yes. However, the other institution will likely require permission from UBCO to register in a course

e You will need a Letter of Permission
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To apply the course toward your BSN degree, confirm transferability through:
e Academic Advising
e The Associate Director

6) Can previous courses be applied to my degree?
e You can use the BC Transfer Guide to determine whether courses from other institutions are

equivalent or transferable:

e You are also encouraged to consult Academic Advising for confirmation.

7) Why isn’t my transfer or distance course showing on my transcript?
After completing a course at another institution:

o Request an official transcript to be sent to UBC Okanagan

o Submit the Request and/or Review of Added Credit Form to Enrolment Services

8) Are there math exams that require 100% to pass?
Yes. Beginning in Year 2, students complete Medication Dosage Calculation Assessment

(MDCA) exams.
o Students must demonstrate 100% proficiency
o Thisis required before independently administering medications
o Students will have opportunities to rewrite the exam until mastery is achieved.
o

For more information, refer to: Medication Dosage Calculation Assessment (MDCA)

Requirements

9) Are there opportunities to get involved in the School of Nursing?
Yes. Each September, students are invited to apply for positions on School of Nursing committees.
These committees may address:

e Practice and placement policies

e Admissions and progression

e Curriculum development

Students serve as contributors, bringing a student perspective to discussions.
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