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BSN Program Document Submission Requirements | 
Standard 

______________________________________________________________________________ 

Purpose 

All students admitted into the Bachelor of Science in Nursing (BSN) program at UBC Okanagan 
must comply with Program Requirement Policies as outlined in the UBC Okanagan Academic 
Calendar. This Standard provides students with additional information regarding Document 
Submission Requirements necessary for entry into nursing practice in Term 1 of Year 1. 

Process and Requirements 

• In May, students will receive an Information Letter outlining all required documents for 
program entry and participation in nursing practice courses. 

• Upon registering for courses in June, students must self-enroll in the “Document 
Collection” Canvas shell, where each required document will be listed as a course 
assignment. A link for self-enrollment will be included in the Information Letter. 

• Submission of all required documents is mandatory and will account for 5% of the final 
grade in NRSG 115 during Term 1. 

o Students who submit all documents completely and on time will receive the full 
5%. 

o Students who fail to submit all documents by the initial deadline or submit 
incomplete documents will receive 0% for this component. 

Deadlines and Follow-Up 

1. Initial Deadline – First Week of September 
o All required documents must be submitted by the first week of classes in 

September. 
o Students who do not meet this deadline will receive an email notification from 

the Year 1 Team Lead. 
2. Second Deadline – October 1st  

https://okanagan.calendar.ubc.ca/faculties-schools-and-colleges/school-nursing
https://okanagan.calendar.ubc.ca/faculties-schools-and-colleges/school-nursing
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o Students who remain non-compliant will receive a second email reminder and 
will be required to attend a meeting with the Year 1 Team Lead. 

o An Unprofessional Conduct record will be placed in the student's academic file. 
o During the meeting, the Team Lead will offer guidance and support to assist 

students in completing their documentation requirements. 
3. Final Deadline – November 1st  

o Students who have not submitted all required documents, or who have 
submitted incomplete documents by November 1st, will be removed from the 
following courses: 

 NRSG 126 (Nursing Practice) 
 NRSG 101 (Theory) 
 NRSG 136 (Lab) 

o Students may continue with other non-practice nursing courses. 
o Students will have the opportunity to re-enter the nursing practice courses 

in January of the following year, provided all document requirements are 
completed on time. 

Re-Entry Process 

• Students re-entering the practice courses in January must re-submit all required 
documents. 

• The Year 1 Team Lead will schedule a meeting with returning students to review the 
document requirements and confirm deadlines to ensure compliance prior to re-entry. 

Additional Information 

• Program Requirement Policies and related Standards can be found here. 

 

https://nursing.ok.ubc.ca/undergraduate/student-resources/
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